ADMINISTRATION of MEDICINES POLICY

Date Reviewed: September 2026

Period: September 2026 - September 2027

Headteacher Signature:lg{jﬂ.@gm/x Lynsay Falkingham

Chair of Governors Signature:w Briony Allder

Review Date: September 2027

1. Our Legal and Statutory Framework

This policy is based on the DfE statutory guidance 'Supporting Pupils at School with Medical Conditions'
and the Early Years Foundation Stage (EYFS) Statutory Framework (Safeguarding and Welfare
Requirements). It also takes into account the Children and Families Act 2014, the Data Protection Act
2018 / UK GDPR, and Department of Health and Social Care guidelines on emergency medication in
schools.

Children with medical needs have the same right of admission to an early years setting as other children.
Most children will have short-term medical needs at some time; others may have longer-term needs
requiring ongoing medication to maintain their health and wellbeing.

2. Roles and Responsibilities

Headteacher and Senior Leadership
* Ensure sufficient staff volunteer to accept responsibility for administering prescribed and agreed
non-prescribed medicines, and that they receive appropriate training.
* Ensure robust systems exist for logging, storing, and administering medication safely.

SENDCo, Senior Staff, and Key Persons
* Jointly draw up Individual Healthcare Plans (IHPs) and medical protocols in direct collaboration
with parents/carers and healthcare professionals.
* Assign designated staff to administer medication and verify expiry dates termly.

Parents and Carers
e Hold prime responsibility for their child’s health and must supply full medical history details.
* Provide medication in its original container as dispensed by a pharmacist, clearly labelled with
the child’s name, dosage, frequency, and expiry date.
e Sign written consent forms prior to any medication being administered in nursery.



* Notify the nursery school immediately of any emergency medication administered or medical
episodes (e.g., fever, seizures, allergic reactions) occurring within the 24 hours prior to attending
nursery.

3. Prescription and Non-Prescription Medicines

Prescribed Medication
e Prescribed medicine will only be administered at nursery when it would be detrimental to the
child’s health or attendance if omitted (e.g., medication required four times daily).
e Wherever possible, parents should request dosages that can be administered outside nursery
hours (e.g., three times daily doses given before nursery, after nursery, and at bedtime).

Non-Prescribed Medication and Topical Creams

* In accordance with EYFS requirements, non-prescribed medication (including oral medicines,
teething gels, and topical creams/lotions such as eczema treatments or barrier creams) will only
be administered with prior written parental consent for each specific product or treatment
period, and where there is a clear health requirement.

* All non-prescribed medications and creams must be supplied by parents in their original
packaging, in-date, with the manufacturer’s dosage and application instructions clearly visible.

* Medication containing aspirin will never be administered unless prescribed by a doctor.

* Calpol and paracetamol policy: Calpol/paracetamol will only be administered as part of an
agreed Individual Healthcare Plan (IHP) or medical protocol for a diagnosed underlying medical
condition. It will NOT be administered to treat general day-to-day fever or illness to enable an
unwell child to stay at nursery; children who are unwell with a fever or communicable illness
must be cared for at home to prevent the spread of infection.

4. Procedures and Administration Protocol
Before administering any medication, two staff members must independently check:
1. Child’s identity and correct name.
Written parental consent and healthcare plan/protocol.
Prescriber or manufacturer label instructions.
Prescribed dose and route of administration.
Expiry date of the medication.
6. Administration record log (to confirm the medicine has not already been administered that day).
Both staff members (administrator and witness) must sign the Administration Log immediately after the
medicine is given.
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Refusal of Medication
e If a child refuses medication, staff will not force them. Refusal will be recorded on the
administration form and parents contacted immediately. If refusal results in a medical
emergency, emergency services (999) will be called without delay.

Same-Day Parent Notification
e Parents/carers will be informed in writing on the same day every time medication has been
administered at nursery.
.
5. Storage and Safe Handling
* General Medication: Stored securely out of reach of children in designated first aid areas.



Refrigerated Medication: Stored in an airtight, clearly labelled container in the staff kitchen
refrigerator, strictly out of reach of children.

Emergency Life-Saving Medication: Adrenaline Auto-Injectors (AAls), asthma inhalers, and
emergency seizure medication are stored in prominent, unlocked, high-level locations in each
nursery base to ensure immediate staff access. They are NEVER locked away.

Disposal: Staff do not dispose of medicines. Parents are responsible for collecting expired
medicines or unneeded treatments at the end of each term for pharmacy disposal.

6. Serious Incidents, Errors, and Statutory Reporting

Administration Errors or Adverse Reactions: If a medication error occurs or a child suffers an
unexpected adverse reaction, emergency first aid is provided, 999 is called if necessary, and
parents/carers are notified immediately.

Under 2s Provision (Separate Early Years Ofsted Registration): In accordance with EYFS
statutory requirements, any serious medical episode, severe reaction, or administration error
resulting in hospitalisation or emergency treatment in the Under 2s provision will be reported to
Ofsted as soon as reasonably practicable and within 14 days.

Maintained Nursery Provision (Ages 2 to 5): For children aged 2 to 5, any serious medical
incident or hospitalisation will be reported immediately to the Local Authority (LA) in line with
maintained school procedures.

7. Off-Site Trips and Outings

Risk assessments are completed for all off-site visits.

Designated lead practitioners carry necessary medical kits, IHPs, consent forms, and emergency
contact details.

Emergency medications (e.g., AAls or inhalers) accompany the child under the care of trained
staff at all times.

8. Staff Training and First Aid Provision

Specific medical procedures (e.g., AAl administration, diabetes management, or epilepsy
response) require formal training delivered by community health professionals before staff
administer treatment.

The Headteacher maintains a central training register for staff medical competencies.
Lanterns Nursery School maintains a high ratio of qualified Paediatric First Aiders (PFA) on-site
and during outings at all times in accordance with EYFS requirements.



