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LANTERNS NURSERY SCHOOL
JOB DESCRIPTION: LUNCHTIME SUPERVISORY ASSISTANT

Job Title: Lunchtime Supervisory Assistant
Reports To: Headteacher / School Business Manager / Senior Lunchtime Supervisory Assistant
Job Purpose
To work as part of a warm, collaborative lunchtime team to ensure that our young children are happy, healthy, and safe during the lunchtime period. You will support children’s health and well-being by creating a calm, positive, and inclusive dining and play environment that reflects the core ethos of Lanterns Nursery School. 
Key Responsibilities & Duties
1. Care and Supervision of Children
· Assist and supervise children while they eat their lunch, actively encouraging healthy eating habits, good table manners, and age-appropriate independence. 
· Support all children to access and enjoy their lunchtime experience safely, including adapting your approach for children with Special Educational Needs and Disabilities (SEND). 
· Maintain consistent, positive boundaries using the nursery’s established behaviour strategies to support children in managing their behaviour constructively. 
2. Play and Engagement
· Use your own playful initiative to interact with children, engaging them in joyful, creative, and safe play experiences indoors or outdoors during their lunchtime breaks. 
· Build warm, sensitive, and reassuring relationships with children, ensuring they feel secure and well looked after. 
3. Health, Safety, and Hygiene
· Prepare the dining area, including setting up and clearing away tables, chairs, and dining equipment safely. 
· Assist in preparing, serving, and presenting food to the children cleanly and efficiently. 
· Undertake general cleaning duties, including wiping down surfaces, washing up dishes, and clearing spillages quickly to keep the environment safe and welcoming. 
· Remain highly vigilant regarding children's safety, allergy requirements, and dietary restrictions at all times.
· 
4. Teamwork and Ethos
· Work collaboratively alongside classroom colleagues and kitchen staff, listening carefully to guidance and sharing fresh ideas to ensure the lunchtime routine runs smoothly. 
· Demonstrate flexibility and adaptability as the needs of the children or the daytime routine evolves. 
· Actively model the Lanterns ethos - recognising the importance of treating colleagues and families with deep kindness, mutual support and respect. 
5. Safeguarding and Professional Standards
· Maintain an absolute commitment to safeguarding and promoting the welfare of children, reporting any visual signs of distress, injury, or disclosure to the Designated Safeguarding Lead (DSL) immediately in line with school policies. 
· Maintain professional confidentiality regarding children, families, and staff at all times.
· Participate willingly in relevant professional development and training sessions provided by the school. 
PERSON SPECIFICATION
Essential Criteria
· Personal Qualities: A calm, caring, and reliable individual with a positive, "can-do" attitude and a genuine love for working with young children. 
· Communication Skills: Excellent verbal communication skills and the natural ability to build a warm rapport with children, parents, and colleagues. 
· Teamwork: Proven ability to work effectively and supportively within a busy team environment, following instructions while knowing when to use your own initiative. 
· Flexibility: A willing approach to being flexible and adapting to changing situations or child-led needs throughout the busy lunchtime period. 
· Inclusion: A strong, visible commitment to inclusion and an open-minded readiness to support children of all backgrounds and abilities. 
· Reliability: Outstanding punctuality and dependability. 
Desirable Criteria
· Experience: Previous experience working with or caring for young children (aged under 5) in an early years, school, or childcare setting. 
· SEND Support: Experience or knowledge of strategies used to support children with Special Educational Needs and Disabilities (SEND). 
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